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constraints faced them and prevent
their time management causing a waste
of formal working time in government
hospitals and health centers in the
region of Makkah in Saudi Arabia. The
study followed analytic descriptive
method depending on study tool
(questionnaire) which were applied on
80 members of the staff of managers
and assistants administrative and heads
of departments in Makkah. The study
reaches results that there is a high level
of organization, and prioritizing and
work time scheduling among managers
working in government hospitals and
health centers in the region of Makkah,
the study also found that the
effectiveness of the official working
time was at average level because of
some of the practices that undermine
the effectiveness of time management
like, using the internet for personal
issues that does not belong to the work
during working hours, and receive
personal calls during working hours,
and chatting with colleagues in matters
does not belong to the work during
working hours, and do not take limited
time breaks during working hours,
personal visits during working hour,
the study also found that there is a
statistically significant relationship at
the level of significance (a < 0.05)
between the variables of management
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Abstract

The study aimed to indicate if
managers followed effective principles

and mechanisms of time management,
and to determine the nature of the

(o S 385 dalaig B 9N Al 1 115 do oS Olddand) o L At y3) B3 g s S Lol laladl G s ybodd 3 1 3180 Ao b olau

239



3 b Sy e B3l by Lol (3 alblanl
Bt O i) e sy STl ale (S ladaidly ¢ Lz
e e el g oSl Balail) dansy cadlosll
AN Gandl e G Sl (3 8 iy L
Lo odd 5 Badtoll 2 L) i) e 2350 i
Y’JWVJJ)”}-@-;,L@?M%J)T%&T
Jas el a2 al LS Sl S Yy 032
A s wlsly dlaaal S 3 OVl glas
SEY 3 et )

S Al V) el do T 3 15 1) el 3
ple S V) adelsy 16 ad (3 LVl ds g
(IS a gl e Sl e o ISzl =301 JDanal OY
gzl £ Y1y o1 WSS USRI I I JRE
Ll ) wals iy ezl g ol by 4,y
Olle) 30 gl 3 Al jolis ally 306 (ol 2l
2005

A ) ool £l 2 A0 S T s
St A ¢ Ty s o g3 Al YY) e Snd
ey Pty 3 p il Ll 4487 3 d e x
ST o s aley 148 Llaal ud il Slaezll
Gl 328 e L ADlisal s 3 a5 1A e
S e bYWl s Ly sy dsld)
Sladzial) ady $iSTy Loas BY) o aaldl Sleazsel
Mzl Dt o LGIAT i ol Sl 3l
U3y w3 L Ll a L) UGy 5,15l LS

QU A5 pas Al e 6 W s LY

working time (time organization, work
time scheduling) and the effectiveness
of the formal time, while there 1s no
relationship between work prioritize
and effectiveness official working time
of the managers
hospitals and health centers in the
region of Makkah in the Kingdom. In

in government

light of the results, the study reaches
recommendations, including:
spreading the culture of time
management between managers, not to
use the internet at things does not
belong to the work during working
hours, sensitize departments to stop
receiving personal calls during
working hours and identified in break
times, avoid personal wvisits, and
talking with colleagues in things that
do not belong to the work during
working hours, and to identify those
visits and conversations at specific
times, that do not conflict with the
official work time, the need to have
break constantly during a specific time.
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